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APPLICATION FORM FOR EMPLOYMENT

All information given on this form will be treated in strict confidence however we are obliged to inform you that your personal data will be used for the purpose of screening.

Any employment OR any offer of employment will be subject to:
1. Receipt of the appropriate and satisfactory reference request confirming the periods of employment and personal character reference.
2. Satisfactory proof of your right to work and reside in the UK.

	
Position applied for:  

If you obtained this position, would you continue in any other employment? Yes/No: 

Do we need to make any disability-related adjustments to allow you to take part in the recruitment process?



                               
Personal details:
[image: ] 
	Title: 

	Date of Birth:
(Optional)  

	First Name(s): 

	National Insurance No: 



	Surname: 

	Passport No: 
Expiry:


	Address: 



Postcode: 
	Tel No: 

Mobile: 

Email: 


	SIA Lic: 
Expiry: 
	Visa: 
(If applicable) 


	Current driving licence?  Yes / No: 
If yes, number & type of licence: 

	


	Any current endorsements? Yes / No:  
If yes, give details:

	

	Any motoring prosecutions pending?  Yes / No: 
If yes, give details: 

	

	Have you ever been convicted of any criminal offence, including spent convictions?  Yes / No
If yes, please give details:
	

	Please list any and all CCJ’s, bankruptcies and insolvencies held under your current and or former names: 

	


Education and Training

Note: Please list all qualifications in date order, commencing with the date of your first qualification through until the most recently obtained qualification.

School/College/University                   Qualifications                      Dates Qualification Gained 
                                                                                           
	
	
	

	
	
	

	
	
	

	
	
	

	Are you still studying? Please give details:






	Previous relevant experience: 



Employment Record 

Starting with your last or current employer, give full details of your background history for the last five years. Include any periods of full time education, self-employment and military service. For any periods of unemployment please provide details for the period. If you have claimed benefits then please state the address of the DWP office to which you reported and the type of benefit you claimed.

	1.Company Name: 


	Contact Name:  

	Address: 



Postcode: 
	Tel: 


Email: 

	
Position Held: 

Reason for Leaving: 

	
Start date: 

Leave Date: 


Previous Employment Continued

	2.Company Name: 


	Contact Name:  

	Address: 



Postcode: 
	Tel: 


Email: 

	
Position Held: 

Reason for Leaving:

	
Start date: 

Leave Date: 



	3.Company Name: 


	Contact Name:  

	Address: 



Postcode: 
	Tel: 


Email: 

	
Position Held: 

Reason for Leaving:

	
Start date: 

Leave Date: 



	4.Company Name: 


	Contact Name:  

	Address: 



Postcode: 
	Tel: 


Email: 

	
Position Held: 

Reason for Leaving:


	
Start date: 

Leave Date: 



	Please state any reason for any gap in employment: 















Personal & Gap References

Give the names of two people, who you have known well for the period required below, are still in contact with and who will provide a written reference for you. 

1. Personal Referee: Min 2 Years 		2. GAP Referee: Min 5 Years 

Your referees must NOT be any of the following:
· A relative 
· An individual that you share a house/accommodation with 
· A previous employer
	 
Personal: 					Gap: 
	Name:
	Name:

	Address:


Postcode: 
	Address:


Postcode:

	Telephone no:
	Telephone no:

	Period Known:
	Period Known:

	Occupation/Relationship:
	Occupation/Relationship:

	Email: 
	Email:



Health


Any appointment OR any offer of employment is conditional on passing a medical questionnaire


	Please detail any further information you wish to put forward in support of your application. 























Consents and Declarations 

I certify that to the best of my knowledge, the information that I have given in my application for employment is true and complete. I understand and agree that if so required I will make a Statutory Declaration in accordance with the provisions of the Statutory Declarations Act 1835 in confirmation of previous employment or unemployment. I authorise the company or its agents to approach Government agencies, former employers, educational establishments, criminal justice agencies, credit reference agencies and personal referees for information relating to and verification of my employment and unemployment record. I further declare that any documents that I provide as proof of my identity, proof of address, proof of right to work and any other documents that I provide are genuine and give my consent for these documents to be examined under a UV scanner or similar device. I acknowledge that any falsified documents may be reported to the appropriate authority. 

I understand that my employment is subject to satisfactory vetting and references in accordance with BS 7858:2012

Data protection Act 2018

SFM (UK) Ltd will use the information you have given on your application form (together with any information which we obtain with your consent from third parties) for assessing your suitability for employment. It may be necessary to disclose your information to our agents and other service providers. We may also use the services of UK credit reference agencies or agents of these UK credit reference agencies to perform online identity, address, credit worthiness and other checks for the purposes of anti money laundering and fraud prevention purposes. By returning this form to us you consent to our processing sensitive personal data about you where this is necessary, for example information about your health, your credit status, ethnic origin, qualifications or criminal offences. You also consent to the transfer of your information to your current and future potential employers where this is necessary (this may be to companies operating abroad if you apply for work outside of the United Kingdom). Your information will be held on our computer database and in our paper filing systems. By signing below you agree to this process and confirm that you do not have a criminal record subject to the current Rehabilitation of Offenders Act and any amendments. You have the right to apply for a copy of your information (for which we may charge a small fee) and to have any inaccuracies corrected. 

Equal Opportunities Employer

SFM (UK) Ltd is an equal opportunities employer.
The company strives to ensure that our work force remains committed to providing a safe and fully inclusive working environment where everyone feels valued and respected. The company recognises that, people from different backgrounds, gender, religion and abilities all bring a multitude of experience, fresh ideas and innovations, which may improve upon our working practices and business approach and focus.

· I hereby declare that the information I have provided is current and truthful and that any false statements on this Application Form shall be considered cause for dismissal. 
· I hereby certify that I have completed this Application Form myself and that I have read and understood and agree to abide by the above declaration.

Print Name: 

Signed:    						Date: 

Applicant for Employment


Signed:							 Date: 

Interviewer

For the purpose of screening, we require the following documents to be handed in with this application form:

MUST ALL BE COLOURED COPIES
[bookmark: _GoBack]  Copy of SIA Licence 		  Copy of Birth/Marriage Certificate
  Copy of Passport 		  Copy of Visa / work permit (If Applicable)
  Copy of Driving Licence 	  Proof of National Insurance number 
  Proof of Address 		  Copy of any relevant Training Certificates
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